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JOB DESCRIPTION
	Official Job Title:
	Health and Data Specialist 

Duty Station:  Ulaanbaatar, Mongolia

	Grade (Classified)
	SC-9

	Post Type:
	Service Contract 

	Classification Authority:
	UNFPA Mongolia Representative 
	Date:  May 9, 2018


1.
Organizational Location
	Under the direct supervision of the Programme Manager and in close guidance by UNFPA Assistant Representative, the Health and Data Specialist shall substantively contribute to operationalising the health profile and the monitoring and evaluation plan of UNFPA-supported projects and programmes including the UNFPA-implemented Integrated Support Programme for Women and Young People’s Health in Umnugobi Province. 



2.
Job Purpose

	The Health and Data Specialist guides and facilitates the delivery of the programme deliverables related to health and monitors results achieved in the overall programme implementation. He/she ensures and guides the appropriate application of systems and procedures and develops enhancements if necessary.

The Health and Data Specialist must effectively influence counterparts from diverse backgrounds to jointly contribute to achieving UNFPA’s mandate. The Health and Data Specialist is a primary person responsible for health outcomes and M&E of the UNFPA-supported projects and programmes including the UNFPA-implemented Integrated Support Programme for Women and Young People’s Health in Umnugobi Province. 




3.
Major Activities/Expected Results
	· Substantively contribute to the institutional capacity building for planning, monitoring and evaluation, and develop relevant tools for monitoring and reporting activities;

· Provide technical support to Implementing Partners on health, data management and M&E aspects of the UNFPA-supported projects and programmes including the Integrated Programme, especially towards the development, implementation and progress tracking of the annual workplans (AWPs);

· Communicate regularly and contribute to the strengthening of the data capacity of national and provincial counterparts, specifically on improving women, adolescent and youth health, monitoring and evaluation, costing, and programme reporting;

· Substantively contribute to the development, harmonization and introduction of Planning and M&E tools, modules, working papers and guidance notes for the effective implementation of in-built sectoral M&E systems of women’s health, adolescent and youth health, youth development and participation;

· Initiate the improvement of Results Based Management, Monitoring and Evaluation for women and youth health, and strategic information reporting systems for the  implementation;

· Undertake field-monitoring missions to assess progress of the implementation in activities in relation to women and youth health as well as the application of the health M&E tools using corporate M&E policies, practices and methodologies;

· Provide appropriate and facilitative administrative follow-up actions to ensure effective application of monitoring and reporting tools; and

· Undertake any other assignments as may be requested or delegated by the UNFPA Country Office in Mongolia.

·  .


4.
Work Relations
	The health and data specialists does not supervise administrative staff at the CO. Internal contacts include the Representative, the CO’s programme technical team.  He or she actively participates in Programme team and All staff meetings.  



5.
Job Requirements
	Education:  
Master’s degree in Public Health, Public Administration, Statistics, Economics, Development Studies, and/or other related social and medical science field.  
Knowledge and Experience: 
At least 5 years of professional experience in implementing development programmes/projects related to women and youth health. Substantive knowledge and understanding of the Mongolian socio-economic, cultural and political conditions and specific expertise in planning, monitoring and evaluation are expected. Knowledge of UN policies and practices is an asset.

Values:

· Exemplifying integrity

· Demonstrating commitment to UNFPA and the UN system

· Embracing cultural diversity

· Embracing change

Core Competencies:

· Achieving results

· Being accountable

· Developing and applying professional expertise/ business acumen

· Thinking analytically and strategically

· Working in teams/ managing ourselves and our relationships

· Communicating for impact

Managerial Competencies:

· Providing strategic focus

· Engaging internal/ external partners and stakeholders

· Leading, developing and empowering people/ creating a culture of performance

· Making decisions and exercising judgment

Functional Skill Set:

· Managing the organization’s financial resources

· Developing ICT standards and applications

· Providing procurement services

· Ensuring facilities and assets management

Languages: 
Fluency in oral and written English  and Mongolian languages.  



6.
Signatures/Certification:

	Incumbent’s Name & Signature 
(If Applicable)
	<Enter Incumbent's Name Here>
<Date>

	
	

	Immediate Supervisor’s Name & Signature 


	 

	Division Director’s Name & Signature 


	<Enter Division Director's Name Here>
<Date>

	
	


008 JD CO NOC Operations Specialist Generic – May 2015

4

